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ARTICLE I - PURPOSE 
 
Section 1.1 Parties: This contract is entered into between the School Board of Anoka-Hennepin 
School District 11, Anoka and Hennepin Counties, Minnesota, (“School Board” or “District” or 
“Board” or “Employer”), and the Anoka-Hennepin School Readiness-Kindergarten Readiness 
Teachers–Education Minnesota, American Federation of Teachers, National Education 
Association, Education Minnesota, AFL-CIO, (“SR-KR Teachers” or “Union” or “Exclusive 
Representative”), pursuant to and in compliance with the Public Employment Labor Relations Act 
of 1971 as amended, (“PELRA”) to provide the terms and conditions of employment for Anoka-
Hennepin SR-KR Teachers, for the duration of this Agreement. 
 
 

  ARTICLE II – RECOGNITION 
 
Section 2.1 Recognition: The School Board recognizes the Union as the exclusive representative 
for the employees falling within the appropriate unit of: 
 

All School Readiness Teachers and Kindergarten Readiness Teachers employed by 
Independent School District No. 11, Anoka-Hennepin, Minnesota, who are public 
employees within the meaning of Minn. Stat. 197A.03, Subd. 14, excluding supervisory 
and confidential employees.   

 
 

ARTICLE III - EMPLOYEES’ RIGHTS 
 
Section 3.1 Right to Join Organizations: Employees shall have the right to form and join labor or 
employee organizations, and shall have the right to not form or join such organizations.  
 
Section 3.2 Payroll Deductions: Employees may have their membership dues deducted for the 
Exclusive Representative on a payroll deduction plan.  

Section 3.3 Personnel Files: All evaluations and files generated within the Employer relating to 
each employee are available during regular school business hours upon written request. The 
employee has the right to reproduce any contents of the file and to submit for inclusion employee 
response to any material contained within.    
 
Section 3.4 Employee Discipline: 
 

Subd. 3.41 An employee will not be disciplined, reprimanded, or reduced in rank or 
compensation without just cause. 
 
Subd. 3.42 Normal discipline will be prescribed in the following manner:  
  

A. verbal warning; 
 B. written warning; 
 C. temporary suspension with or without pay; or  
 D. termination. 
 
If a supervisor meets with an employee to discuss possible written reprimand, suspension 
or discharge, the employee is entitled to have a union representative present, at the 
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employee’s request. Whenever possible, the meeting will occur within two (2) working 
days after the District's request for such meeting. 
 
 

ARTICLE IV - UNION RIGHTS 
 

Section 4.1 Use of Buildings: The Union has the right to use school buildings before or after school 
hours for meetings, scheduling such use with the supervisor, providing that such usage does not 
interfere with or interrupt school operations. Any expenses incident to any meeting are the 
responsibility of the Union in accordance with Board policy. 
 
Section 4.2 Transaction of Business: Duly authorized representatives of the Union are permitted 
to transact official Union business on school premises contingent upon notification of the 
supervisor provided that such use does not interrupt the school operations. The Union may use 
the District mail service, employee mailboxes, and District email for communications to employees 
regarding union business.  
 
Section 4.3 Access to Information: Upon request, the Employer or the Employer's designee 
agrees to provide the Union with information available to it concerning staffing and financial 
resources of the District to the extent permitted by law, including the names and addresses and 
positions on the pay rate schedule of all employees in the bargaining unit and such other 
information requested by the Union in contract matters or in the processing of a grievance. 
 
Section 4.4 Time Off for Exclusive Representative: The District will provide reasonable time off to 
elected officers or appointed representatives of the Exclusive Representative for the purpose of 
conducting the duties of the Exclusive Representative including contract mediation, grievance 
investigation, and grievance processing and conferring with District representatives and 
immediate supervisors with respect to the establishment, interpretation, and application of the 
provisions of this Agreement. The representative of the Exclusive Representative must notify 
his/her immediate supervisor at least two days prior to the use of such time off except in 
emergency situations.  The Union will reimburse the District any costs associated with such leave 
(e.g. cost of substitute for absence days). 
 
Section 4.5 Dues Check Off: The Union shall have the right to request and be allowed dues check-
off pursuant to PELRA. 

 
 

ARTICLE V - SCHOOL BOARD AND EMPLOYER RIGHTS 
 

Section 5.1 It is recognized that except as expressly stated herein, the Employer retains whatever 
rights and authority granted by state law in order to operate and direct the district affairs in all 
aspects, including but not limited to: the educational policies of the schools; the right to direct and 
assign employees, to schedule work days and hours; to determine whether goods and services 
should be made or purchased; and to make and enforce reasonable policies affecting terms and 
conditions of employment that are uniformly applied and enforced in accordance with the policy 
provisions. Any term or condition of employment not specifically established by this Agreement 
remains solely within the discretion of the Employer to modify, establish or eliminate. 
 
Section 5.2: The District is not required to meet and negotiate on matters of inherent managerial 
policy, which include, but are not limited to: such areas of discretion or policy as the functions and 



 

 

3 

 

programs of the Employer, its overall budget, utilization of technology, the organizational structure 
and selection and direction and number of employees. 
 
 

ARTICLE VI - EMPLOYMENT CONDITIONS 
 
Section 6.1 Definitions: 
 

Subd. 6.11 Duty Days: Duty days are those days on which employees are assigned to 
perform services, which may include weekends as assigned by the district. 

 
Subd. 6.12 Extended Duty Days: Extended duty days are those days beyond the basic 
assigned year on which employees have been assigned by the Employer to perform 
services. 

 
Section 6.2 Duty Year/Duty Day/Assignment: The duty year, days, hours, and assignments for 

SR-KR teachers are established and assigned by the District for the relevant contract year.  
The specific duties and scheduled assignments will be determined by the Community 
Education Manager/Supervisor for the times of day and days of the week that meet the 
needs of the particular program. Employees will be allocated time for preparation and set-
up, staff and curriculum development, staff meeting and parent/student contact time, 
conferences and follow-up time as appropriate and determined by the manager/supervisor 
consistent with its staff policies and procedures. 

 
Section 6.3 Probationary Period: The length and term of employment for the employee is based 
on the number of duty days for the position assignment during the applicable fiscal year beginning 
July 1st and ending June 30th.  New employees will be subject to a position performance review 
period of one (1) year for determination of continuation through the remaining position 
assignment.  Following the probationary period, an employee may only be disciplined or 
discharged for just cause.  These employees are not subject to continuing contract laws as set 
forth in Minn. Stat. § 122A.40. 
 
Section 6.4 Seniority:  SR-KR Teachers in assigned positions of 1,044 hours or more shall be 
placed on separate seniority lists: (1) a list for those teachers in positions of 1,340 hours or more; 
and (2) a list for those teachers in positions of less than 1,340 hours and more than 1,044 hours.  
Seniority is defined as the SR-KR Teacher’s original continuous employment as a SR-KR 
Teacher.   
 
Section 6.5 Fluctuation within Assignments (Days and/or Hours): The District will make every 
effort to notify SR-KR Teachers of their assignment by June 1st of the year preceding the next 
fiscal year and/or to notify any SR-KR Teacher at least thirty calendar days in advance if the 
assignment is changing significantly.   
 
Section 6.6 Reduction in Positions (Days and/or Hours): SR-KR Teachers are assigned to (1) a 
position of 1,340 hours or more; (2) a position of 1,044 or more hours and less than 1,340 hours, 
or (3) a position of less than 1,044 hours.  As noted in Section 6.5, an individual SR-KR Teacher’s 
hours within a category may fluctuate from year to year.   
 
When it is necessary to eliminate positions (days and/or hours) equal to or greater than 1,340 
hours, the reduction of positions shall be in order of seniority; the SR-KR Teacher(s) shall be 
offered a position equal to or greater than 1,044 hours and less than 1,340 hours. When it is 
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necessary to eliminate positions (days and/or hours) equal to or greater than 1,044 hours and 
less than 1,340 hours, the reduction of positions shall be in order of seniority. 
 
If a SR-KR Teacher has been reduced from a 1,340 or more-hour position or a position of more 
than 1,044 hours and less than 1,340 hour position, then in the event positions are subsequently 
added back into those categories, the positions will be offered by reverse seniority. 
 
The District will make every effort to notify SR-KR Teachers of their continuing employment by 
June 1st of the year preceding the next fiscal year and/or to notify any SR-KR Teacher at least 
thirty (30) calendar days in advance if the SR-KR Teacher is proposed to be placed on layoff or 
reduced in hours.   
 
SR-KR Teachers who have been laid off or reduced in hours shall continue right of recall for up 
to two (2) years.  Upon notification, recalled SR-KR Teachers have up to fifteen (15) calendar 
days from the date of receipt of notification to notify the Employee Services Department in writing 
to accept the offer of re-employment or additional hours. SR-KR Teachers who either accept or 
reject a notice of recall to the same category or to a reduced hour category position will 
nevertheless retain the right of recall to the SR-KR teacher’s original category for the two (2) 
years.  A SR-KR Teacher who refuses two recall offers to the same category shall be considered 
to have removed his/her name from the seniority list. 

 
Section 6.7 Employment Opportunities: When vacancies in the District occur, the vacancy is 
posted electronically pursuant to Department of Employee Services’ procedures.  All employees 
are given an opportunity to apply for such vacancies within the time period stated in the posting.  
When specific positions are posted, internal candidates will be given consideration. It is also 
understood that the District may offer additional hours to individual employees on a limited short-
term basis. Vacancies shall be filled by the applicant with the strongest qualifications, job 
performance, greatest experience, and appropriate training.  If these factors are basically equal, 
seniority will be the deciding factor. 
 
Section 6.8 Emergency Closings: In the event that the District is closed due to an emergency or 
inclement weather, employees are not required to work on that day except if needed for the safety 
of the students or property.  There shall be no loss of pay for employees (excludes employees on 
Board approved leaves).  If an employee is absent using paid leave when an emergency closing 
occurs, the leave shall not be deducted.  The District may require the employee to work with pay 
on another day if the work day is rescheduled. 
 
Section 6.9 Extended Employment: 
 

Subd. 6.91 Compensation:  The individual compensation shall be on a prorated basis 
according to the hourly rate of pay for the normal contract year as shown in Appendix A. 

 
Subd. 6.92 Selection:  Extended employment shall be offered to current employees before 
any outside persons are hired.  Extended employment shall be filled by the applicant with 
the strongest qualifications, job performance, greatest experience, and appropriate 
training.  If these are basically equal, seniority will be the deciding factor. 
 

Section 6.10 Staff Development:  Employees designated by the District to attend staff 
development on non-duty days are compensated at their hourly rate in addition to approved 
expenses incurred.  
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Employees who request and receive District approval to attend staff development sponsored by 
either the District or outside agencies outside duty time will be reimbursed by the District for 
approved expenses incurred (e.g. registration, travel, meals, lodging).  
 

         
ARTICLE VII - COMPENSATION 

 
Section 7.1 Salary Schedule: The basic salary schedule is set forth in Appendix A.  Employees 
are placed on Appendix A at the appropriate step as determined by the Employer based upon 
their qualifications and experience.   

 
Subd. 7.11 Step Movement: In the event a successor agreement is not entered into prior 
to June 30, 2024, an employee shall remain at the same step as compensated during the 
prior contract year until a successor agreement is reached, which successor agreement 
governs step advancement. 

 
Section 7.2 Pay Procedures: Paychecks are electronically deposited on pay dates as determined 
by the District’s Payroll Department. Payroll deductions for the tax deferred plans, or other 
reasons are subject to District policy.  In the event of overpayments to an employee, paychecks 
will also be subject to deduction. 

 
 
 

        ARTICLE VIII - BENEFITS 
 

Section 8.1  
 
Beginning with the 2020-21 school year, benefit eligible employees will be defined as those 
employees who work in assigned positions of at least 1,044 hours.  Employees who work in 
assigned positions of at least 1,340 hours shall be considered full time employees and will 
receive full benefits. Employees who work in assigned positions of 1,044 hours or more per year 
but less than 1,340 hours per year shall be eligible for a prorated District contribution for Health 
Insurance, Dental Insurance, and Term Life-Accidental Death and Dismemberment Insurance 
provided the employee elects to pay the remaining premium and will also be eligible for Long 
Term Disability Insurance. 
Employees must be enrolled in district sponsored benefit plans. 

 
Subd. 8.11 Single Coverage:  
 
Effective September 1, 2024, the School Board will contribute up to  $810.00 per 
month toward the premium for individual coverage for benefit eligible employees, who 
qualify for and are enrolled in the school district group health and hospitalization 
plan.  Any additional cost of the premium will be borne by the employee and paid by 
payroll deduction. 

 
Subd. 8.12 Family Coverage:   
 
Effective September 1, 2024, the School Board will contribute up to  $1,515 per month 
toward the premium for family coverage for benefit eligible employees.  Any additional 
cost of the premium will be borne by the employee and paid by payroll deduction. 
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Subd. 8.13 Dual Spouses:  . 
 
Effective September 1, 2024, if both married spouses work for the District and both 
are benefit eligible and enrolled, the School Board will contribute up to $2,325 per 
month of the premium for family coverage. Any additional cost of the premium will be 
borne by the employee and paid by payroll deduction. 

 
Section 8.2 Dental: Effective September 1, 2019, the District will contribute up to $80.00/month 
towards dental insurance.  
 
Section 8.3 Life and Long-Term Disability Insurance:  The District will pay the full cost for income 
protection, for all eligible employees.  The maximum monthly benefit for a qualified employee is 
equal to two-thirds of current annual base salary based on their assigned position.   
 
Section 8.4 Term Life Insurance:  A $50,000 term life insurance policy will be paid by the District 
for all eligible employees. 
 
Section 8.5 Workers Compensation:  The Employer will provide worker’s compensation insurance 
as required by law with the following guidelines: 
 

Subd. 8.51 Use of Accrued Sick Leave:  For the employee who is absent from work as a 
result of a compensable injury, the Employer will pay the difference between the 
compensation received pursuant to the Worker’s Compensation Act to the employee and 
the employee’s regular rate of pay to the extent of the employee’s earned accrual of sick 
leave (unless the employee requests that the sick leave not be utilized).  The Employer 
will make a payroll deduction for monies received by the employee from the Workers 
Compensation insurance coverage.  

 
Section 8.6 Employees on Leaves of Absence: Employees on approved leaves of absences will 
be allowed to continue participation in any group insurance plan available (except Long-Term 
Disability Insurance and Workers Compensation Insurance) provided they pay the premiums 
themselves.  Employees participating in any of the insurance plans available will prepay the 
Employer on a quarterly basis.  Employees who cancel their participation will not be eligible to 
reenroll for the insurance until they return to work.  Employees choosing to take benefits under 
the Federal Family and Medical Leave Act (“FMLA”) should contact the Labor Relations and 
Benefits Department for clarification.  
 
Section 8.7 Flex Spending Accounts:  Eligible employees may elect to participate in the 
Employer’s spending account program by enrolling during the open enrollment period. 
 

 
 

ARTICLE IX - LEAVES 
 
Section 9.1 Maternity and/or Parental Leave of Absence: Parental leave of absence will be 
granted in accordance with the following regulations: 
 

a. Within 90 days of learning of pregnancy, the employee must provide a doctor's statement 
to the Employee Services Department confirming pregnancy and anticipated delivery date. 
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b. A "Request for Maternity Leave of Absence" must be submitted to the Employee Services 
Department at least 90 days before the anticipated delivery date.  

 
c. A maternity leave coincides with the maternal period of disability, which normally does not 

exceed 6 weeks.  An employee may choose to use earned and available sick leave for 
the regular duty days she is disabled up to and including 30 duty days, upon submitting a 
doctor’s statement and a written request to Employee Services. This disability period 
begins no later than the first day of birth. 

 
d.   A parental leave is defined as the period of time an employee intends for the convenience 

and comfort of the child and is granted at the District’s discretion.  Parental leave normally 
is no longer than a maximum of one year.  The return date is aligned with the beginning 
of school/fiscal/program calendar needs. 

 
e. An employee on maternity/parental leave has the district contribution of health insurance 

continued by the district during the time period as provided for by FMLA and its guidelines. 
If the employee desires to continue coverage during an unpaid parental, non-FMLA leave, 
the employee may do so by paying the full premium cost. 

 
f. An employee returning from maternity and/or parental leave within six months will return 

to the same position. In the event the position no longer exists, the employee will be placed 
in a position in accordance with the provision of the FMLA. 

 
g.   Sick leave accrued during the paid maternity leave will be granted upon return from leave; 

sick leave benefits do not accrue during an unpaid leave unless required by the FMLA. 

 
Section 9.2 Adoption/Paternity Leaves: A father, following the birth of his child, or a mother and/or 
father following the adoption of a child may use up to fifteen days sick leave.  The leave must 
commence within the first twelve months of the birth or adoption.   

 
Section 9.3 Adoption of Parental Leave of Absence: An employee may be granted adoption/ 
paternity leave of absence without pay, not to exceed twelve months.   
 
Section 9.4 Jury Duty: An employee called for jury duty will suffer no loss of salary. Full salary is 
paid by the District; but compensation received by the employee for jury duty, exclusive of 
expenses, is returned to the District. 
 
Section 9.5 Leaves for Court Hearings: Court leave with pay is granted to employees for the time 
necessary to make appearance(s) in any court proceeding resulting from District work activities. 
This leave does not apply to court cases initiated by the employee or the Union against the District. 
 
Section 9.6 Military Leaves: An employee will be granted military leave as required or allowed by 
federal and state laws. 
 
Section 9.7 Short Term Unpaid Leave: The supervisor may grant leaves of absence of up to five 
days without pay to be taken either consecutively or singly. Additional days may be granted by 
the supervisor under unusual circumstances. 
 
Section 9.8 Extended Leaves of Absence: Extended leaves of absence may be granted in 
accordance with School Board policies for educational leaves or for any reason. Requests for 
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these leaves should be submitted in writing to the Employee Services Department for 
consideration. 
 
Section 9.9 Sick Leave: Teachers in assigned positions of 1340 hours or more will accrue 96 
hours sick leave per year; teachers in assigned positions of more than 500 hours and less than 
1340 hours will be prorated. 

 
Section 9.10 Personal Leave: Employees in positions of 500 hours or more and less than 1,044 
hours may use one pro-rata day of personal leave during each duty year at the employee’s 
discretion without salary deduction.  
 
Employees in positions of 1,044 hours or more and less than 1,340 hours may use two pro-rata 
days of personal leave during each duty year at the employee’s discretion without salary 
deduction. 
 
Employees in positions of 1,340 hours or more may use three pro-rata days of personal leave 
during each duty year at the employer’s discretion without salary deduction.  
 
A request for personal leave must be submitted in writing in advance.  The days used will be 
deducted from the employee’s accrued sick leave.  Although the district has discretion to approve 
additional requests, the Community Education Manager/Supervisor may limit personal leave to 
no more than one personal leave day per program per day on a first-come first serve basis; an 
employee may not use personal leave days during the first three weeks of the program term.  
  
Section 9.11 Family Medical Leave: An employee may apply for Family Medical Leave in 
accordance with state and federal law and School District policy.  

     
 

ARTICLE X -  RETIREMENT 
 

Section 10.1 Retirement, Hired Pre-July 1, 2004: This section applies to employees who meet the 
following criteria and were hired before July 1, 2004.  For the purpose of this section, the school 
year begins on July 1 of one year and concludes on June 30 of the following year. 

 
Subd. 10.11 Qualifications: To qualify for benefits within this section, an employee must (1) 
have been hired by the District prior to July 1, 2004; (2) have at least ten years of Anoka-
Hennepin School District experience in a sick leave benefit eligible position, (3) notify the 
District of the intended retirement by February 1 of the year of retirement and (4) be 
immediately eligible for and will receive a state retirement annuity benefit upon retirement. 
 
Subd. 10.12 Calculation of Severance Retirement Payment:  The retirement severance 
payment base (“base”) is calculated by taking the employee’s unused sick leave hours 
amount, up to half of the first 160 days, multiplied by the employee’s current hourly rate.  
Any employee-received, District contribution to the employee’s 403(b) account is 
subtracted from the calculated base, resulting in the amount of the employee’s retirement 
severance payment. 
 
Subd. 10.13 Lump Sum Payment:  The retirement severance payment shall be made as a 
lump sum payment upon the employee’s retirement. Deductions, such as State and 
Federal income tax, social security, and PERA/TRA are made as required by law.  If 
eligible, the sick leave severance payment will be deposited into the Anoka-Hennepin 
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Special Pay Plan subject to the plan provisions. If the employee retiree dies before the 
retirement severance payment has been made, the balance will be paid to a named 
beneficiary or, lacking same, to the estate of the deceased. 
 
Subd. 10.14 Employee Termination:  No part of this section applies to an employee who is 
discharged for cause by the District. 
 
Subd. 10.15 Continuation of Insurance Benefits:  Benefit-eligible employees currently 
enrolled in the District’s health and/or dental insurance may continue to be enrolled in those 
plans following retirement with the retiree paying the entire premium of each selected 
insurance. 
 
Subd. 10.16 Health Care Savings Plan Contribution, Sick Leave Days in Excess of 80 
Days:  Benefit-eligible employees currently enrolled in the District’s health and/or dental 
insurance who have accrued more than 80 days of sick leave are eligible, upon retirement, 
for a contribution to the Anoka-Hennepin Health Care Savings Plan. This contribution is 
calculated by taking the employee’s unused sick leave hours amount in excess of 80 days 
multiplied by the employee’s current hourly rate.  Any contribution under this subdivision is 
deposited after retirement into the retiree’s Health Care Savings Plan in accordance with 
the Plan’s provisions.   
 
Subd. 10.17 Availability:  Any retirement severance payment or health care savings plan 
contribution is available only once for an employee. 
 

Section 10.2 Retirement – Hired on or after July 1, 2004: This section applies to employees who 
meet the following criteria and were hired on or after July 1, 2004.  For the purpose of this section, 
the school year begins on July 1 of one year and concludes on June 30 of the following year. 
 

Subd. 10.21 Qualifications: To qualify for benefits within this section, an employee must (1) 
have been hired by the District on or after July 1, 2004; (2) have at least ten years of Anoka-
Hennepin School District experience in a sick leave benefit eligible position, (3) notify the 
District of the intended retirement by February 1 of the year of retirement (4) be immediately 
eligible for and will receive a state retirement annuity benefit upon retirement; and (5) be 
insurance benefit eligible. 
 
Subd. 10.22 Employee Termination:  No part of this section applies to an employee who is 
discharged for cause by the District. 
 
Subd. 10.23 Continuation of Insurance Benefits:  Benefit-eligible employees currently 
enrolled in the District’s health and/or dental insurance may continue to be enrolled in those 
plans following retirement with the retiree paying the entire premium of each selected 
insurance. 
 
Subd. 10.24  For insurance benefit eligible teachers who retire under this Article, half 
of the value of the first 160 days of unused sick leave, and 100% of the value of 
unused sick leave greater than 160 days shall be allocated to a Health Care 
reimbursement account established by the District for the individual teacher. 
 
 
Subd. 10.25 Availability: Any health care savings plan contribution is available only once 

for an employee. 
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ARTICLE XI - RETIREMENT - 403(b) 
 

Section 11.1 403(b): All full-time and part-time employees who are eligible for insurances as set 
forth in Article VIII will be eligible for the following benefit:   
 
Beginning in the 2024-25 School Year, the District shall make a matching contribution for 
all teachers for the relevant school year into a 403(b) plan up to $2000 on a per paycheck 
basis over 20 pay periods. Employees who begin contributions after the start of the year 
will receive a prorated amount of the full district match. 
 
In the event MN statutes allow, the school district will allow student loan payments as 
qualifying dollars to receive the employer 403(b) matching contributions. 

  
 

ARTICLE XII - GRIEVANCES 
 
Section 12.1. Definitions: 
 

Subd. 12.11 A grievance is any controversy between the Employer and the Union or 
between the Employer and an employee or group of employees as to 1) interpretation of 
this Agreement, 2) a charge of violation of this Agreement, or 3) an alleged violation 
involving wages, hours or working conditions resulting in unnecessary hardship. 
 
Subd. 12.12 Employee is an employee or employee organization that is certified as an 
appropriate unit in the School District and not classified as confidential, supervisory, or 
Principal/Assistant Principal as defined in PELRA as amended. 
 
Subd. 12.13 First Level Supervisor shall mean Supervisor or the person to whom the 
employee reports. 
 
Subd. 12.14 Second Level Supervisor shall mean the direct supervisor to whom the first 
level supervisor reports. 
 
Subd. 12.15 Days shall be considered “working” days as defined for the employee except 
at the end of the school year. The days in this instance shall be week days. 

 
Section 12.2. Procedure: Grievances as defined in subdivision 12.11 shall be settled in the 
following manner and the steps set forth must be followed in the order listed within the time limits 
prescribed. 
 

Step 1. The grievance shall be orally presented to the employee’s first level supervisor 
within ten (10) days after employee knew or should have known of violation. No settlement 
in this Step 1 shall be made in violation of the written Contract. 
 
If a settlement is not reached within two (2) days after oral presentation to the first level 
supervisor the grievance shall be reduced to writing with a clear statement of the issues 
involved. This shall be presented to the first level supervisor who shall promptly transmit 
the written grievance to the Executive Director of Human Resources for handling in 
accordance with Step 2. 
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Step 2. The Executive Director of Human Resources shall establish a Step 2 hearing 
with the aggrieved and the appropriate second level supervisor. The Step 2 meeting shall 
be held within five (5) days after the employee has filed the written grievance. The time 
and place for meetings under Step 2, shall be at the discretion of the Executive Director 
of Human Resources. The employee shall be allowed a reasonable number of 
representatives at the meeting. 
 
The Executive Director of Human Resources shall prepare a report of the meeting, 
together with a written disposition of the matter and forward copies thereof to the employee 
and to Union within five (5) days after the Step 2 hearing. 
 
If settlement is not reached in Step 2 within three (3) days of the date of the disposition, 
the grievance is referred to Step 3. 
 
Step 3. Grievances referred to Step 3 shall be discussed between Union and the General 
Counsel. This discussion shall take place within five (5) days after the grievance has been 
referred to Step 3. 
 
If agreement is reached as a result of this meeting, the General Counsel shall issue a 
disposition of the matter which shall be final and binding. If agreement is not reached, the 
grievant shall, within ten (10) days after the Step 3 meeting, notify, in writing, the General 
Counsel that arbitration is required. 
 

Step 4. Arbitration: In cases referred to Step 4, unless otherwise agreed, the parties shall 
request within ten (10) days a list of seven (7) arbitrators from the Bureau of Mediation 
Services. After the parties have received the list, they shall alternately strike names until 
there is one arbitrator remaining who shall preside over the hearing. 
 

The arbitrator shall set the time and place for the Step 4 hearing, the method of procedure 
and make all necessary rulings. 
 

The arbitrator shall have no power to add to, subtract from, or modify any of the terms of 
the Agreement or to any agreement made supplementary hereto, and shall only be 
allowed to rule on those cases that apply to the definition of a grievance as described in 
this article. The decision of the arbitrator, if within the scope of his/her power, shall be 
binding on both parties with the limitations of PELRA as amended. The expense and fees 
of the arbitrator shall be borne jointly by the Board and Union. 

 

Section 12.3. Rules: Any loss of time by the employee and his/her representatives to attend Step 
4 in the grievance procedure shall not be compensated unless Union Leave Days are used. These 
days must be taken in minimums of half days. 
 

The number of days indicated at each step of the grievance procedure should be considered as 
maximum and every effort should be made to expedite the grievance process. Any time limit may 
be extended by mutual written consent. The failure of an aggrieved person to proceed from one 
step of the grievance procedure to the next step within the time limits set forth shall be deemed 
to be acceptance of the decision previously rendered and shall constitute a waiver of any future 
appeal concerning the particular grievance. 
 

The failure of an administrator to communicate his decision or hold a meeting within the specific 
time limits shall permit the aggrieved to proceed to the next step in the grievance procedure. 
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Grievance cases shall be as confidential as possible.  Both parties agree that these proceedings 
will be kept as informal and confidential as may be appropriate at any level of the procedure. 
 

 
ARTICLE XIII - DURATION 

 
Section 13.1. Terms and Reopening Negotiations: This Agreement remains in full force and effect 
for a period commencing on July 1, 2024 through June 30, 2025 and thereafter until modifications 
are made pursuant to the PELRA. If either party desires to modify or amend this Agreement 
commencing on July 1, 2025, it will give written notice of such intent no later than May 1, 2025. 
Unless otherwise mutually agreed, the parties will not commence negotiations more than 90 days 
prior to the expiration of this Agreement. 
 
Section 13.2. Effect: This Agreement constitutes the full and complete Agreement between the 
School Board and the Union. The provisions herein relating to terms and conditions of 
employment supersede and take precedence over any and all prior Agreements, practices, laws, 
School District policies, or rules or regulations concerning terms and conditions of employment 
inconsistent with the provisions. 
 
Section 13.3. Finality: It is further agreed that any matters relating to the current Agreement term, 
whether or not referred to in this Agreement, are not open for negotiation during the term of this 
Agreement. 
 
Section 13.4. Severability: The provisions of this Agreement are severable, and if any provision 
thereof or the application of any such provision under any circumstances is held invalid, it does 
not affect any other provisions of this Agreement or the application of any provisions thereof under 
different circumstances. 
 

ARTICLE XIV - CONTINUING EDUCATION FOR LANE ADVANCEMENT 
 
Section 1. Purpose 
 

Subd. 1. The main purpose of the interim lanes to the MA lane is to encourage staff 
members to obtain advanced degrees. It is usually desirable, therefore, that all of 
these credits be graduate credits. However, upon the approval of the 
Superintendent, a maximum of one-third of these credits may be undergraduate 
credits earned in a teacher’s field, in a closely related field, or in education. All 
credits counted for the above classifications must be earned after the BA Degree 
has been received. 
 
Subd. 2. The main purpose of the MA Lane and beyond is to encourage teachers to 
complete academic study which enhances their content area knowledge and 
instructional skills. The master’s degree and credits earned beyond the master’s 
degree should be in the subject the teacher teaches, education, curriculum, 
instruction, or a similar concentration normally offered through the graduate 
program of a college of education. 
 
Subd. 3. Course work primarily intended to prepare a teacher for another profession 
or trade outside of education will not be applied toward any lane change. Exceptions 
may be granted by the Superintendent after a review of the individual 
circumstances. 
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Subd. 4. For purposes of lane placement, all references to credits are quarter 
credits; one semester credit is equivalent to one and one-half quarter credits. 

 
Section 2. Rules 
 

Subd. 1. A statement from the registrar of the institution attended certifying the 
course taken, credits allowed, and grade received shall be submitted in the 
following manner: 

 
A. Credits earned on or before August 31 and received in the Employee 
Services Department by October 31, shall be used for initial placement.  

 
B. Effective July 1, 2024, credits earned on or before January 25 and 
received in the Employee Services Department by March 25 shall be applied 
to the second half of the teacher’s duty year with a maximum of one (1) lane 
change allowed per year.  Weekend dates revert to the previous Friday. 
 
C.  A teacher who earns credits to qualify for the next higher classification 
on the Salary Schedule will move directly across, horizontally, to the 
corresponding performance increment in the new lane. 

 
D. All credits counted toward the salary lanes above the Master’s Degree 
shall be on the graduate level and shall be earned after the Master’s Degree 
has been awarded. 

 
E. A grade equivalent of “C” or higher, or “P” when pass/fail method of 
grading is used, is required to apply toward performance increment-lane 
advancement. 

 
Transcripts: Application for lane advancement need only be accompanied by 
official transcript(s) covering the actual total credits being used for this lane 
advancement. 
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Appendix A 
 

 
A.  2024-2025 Pay Schedule 

*Denotes Quarter Credits 
 

B.  Step Movement 

2023-24 2024-25 

1 2&3 

2 2&3 

3 4&5 

4 6 

5 7 

6 7 

9 8 

10 9 

 
 

C.  School readiness teachers working in the high school model, shall be paid a $150 
stipend per high school section for supervising secondary students in their 
classroom. Stipends shall be paid on a trimester basis. 

 

 
 

 

STEP BA BA+15* BA+30* BA+45* MA MA+15* MA+30* MA+45* MA+60* 

1 $33.44  $34.42  $35.25  $36.13  $38.95  $39.89  $41.16  $42.05  $43.19  

2&3 $34.01  $35.07  $35.98  $36.96  $40.29  $41.38  $42.71  $43.60  $44.94  

4&5 $34.85  $36.19  $37.14  $38.21  $42.10  $43.30  $44.66  $45.91  $47.15  

6 $36.00  $37.34  $38.31  $39.46  $43.85  $45.30  $46.74  $48.10  $49.54  

7 $37.90  $39.26  $40.22  $41.19  $45.58  $47.31  $48.92  $50.25  $51.86  

8 $40.16  $41.59  $42.43  $43.39  $48.32  $49.72  $50.98  $52.32  $54.03  

9 $41.42  $42.94  $43.88  $44.96  $49.84  $51.33  $52.74  $54.28  $56.00  

10 $42.67  $44.30  $45.33  $46.54  $51.37  $52.93  $54.50  $56.24  $57.98  

11 $43.74  $45.40  $46.45  $47.68  $52.61  $54.21  $55.80  $57.58  $59.35  

12 $45.02  $46.74  $47.82  $49.08  $54.16  $55.80  $57.45  $59.28  $61.10  

13 $45.69  $47.43  $48.53  $49.81  $54.96  $56.63  $58.30  $60.15  $62.01  

14 $46.73  $48.51  $49.64  $50.95  $56.22  $57.93  $59.64  $61.53  $63.43  

15 $47.43  $49.24  $50.38  $51.71  $57.06  $58.79  $60.53  $62.45  $64.38  

16 $47.90  $49.73  $50.88  $52.22  $57.63  $59.38  $61.13  $63.07  $65.02  

17 $48.14  $49.97  $51.13  $52.48  $57.91  $59.67  $61.43  $63.38  $65.34  

18&19 $49.18  $50.89  $52.12  $53.35  $58.79  $60.61  $62.33  $64.25  $66.55  

20&21 $49.92  $51.65  $52.90  $54.15  $59.96  $61.82  $63.58  $65.53  $67.88  

22+         $60.84  $63.07  $64.82  $67.26  $69.69  


